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Parent Night Checklist
In Preparation for Parent Night:

· Develop or update your school’s career development plan for students. 

· Determine date, time, and location. 

· Select and invite student trainers – students who are experienced with Kuder Navigator® and can help parents with the registration process. 

· Invite Parents:

· Send email – via school email account or Navigator database.

· Prepare letter to be sent home with students (see template provided). 

· Place a bulletin in school newsletter (see template provided). 

· Post to school social media accounts.

· Post on school website.

· Send a phone blast.

· Send news release to local newspapers (see template provided). 

Items Needed:

· “Career Planning: How to Help Your Child” PowerPoint Presentation (see template provided).
· Copies of “A Guide to Helping Your Child with the Career Planning Process” for each parent, or handouts on how to access the guide from the Navigator parent account. 

· Projector.
· Computer.
· Screen.
· Computer lab.
· Refreshments.

